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 STEVENS COUNTY RURAL LIBRARY DISTRICT 
Board of Trustees Regular Meeting 

March 19, 2020 
Conference Call  

 
The regular meeting of the Stevens County Rural Library District Board of Trustees was called to order, via 
conference call, at 10:08 a.m. by Chair Lisa Wolfe.  In attendance were Lisa Wolfe, Chair; Linda Shaw, Trustee 
and Catharine Whitby; Trustee. Amanda Six, District Director; Janet Eide, Business Manager; and Becca Moore, 
Administrative Assistant were also present.  Rick Moore, Vice Chair was absent from the meeting. 
 
VISITORS – none 
 
GREETINGS – Lisa welcomed everyone. 
 
PUBLIC COMMENT – none 
 
AGENDA CHANGES – none 
 
ACTION ITEMS 
(1) The minutes from the Board of Trustees Regular Meeting of February 20, 2020 were reviewed.     
(2) The minutes from the Emergency Board of Trustees Conference Call of March 13, 2020 were reviewed.   
(3) The following vouchers and warrants were approved for payment:  

Accounts Payable 2/13-3/4/20 64 Vouchers total $77,357.60  
Payroll Warrants February 2020 – 28 Direct Deposits for a total of $71,813.65  
Detailed Revenue & Budget Status Reports for February 2020.  

(4) The Director’s February 2020 timesheets and accumulated vacation & sick hours were reviewed.  
 
Motion made to accept the Consent Agenda. 

Motion made: Catharine 
Motion seconded: Linda 
All in favor: Unanimous 

 
UNFINISHED BUSINESS 
(1) Plan Board Retreat – Amanda has connected with Mark Pond and Carolyn Peterson and we are in a 

holding pattern while Coronavirus has people staying home.  Will report back in April.    
 

(2) 2019 Trustees Year in Review – Catharine will complete and email before the next meeting.   
 

(3) Policy Review: 0015-300.200 & 300.300 Personnel Policy – Compensation – We have an open motion 
from February but are tabling until next month.  In February Rick drafted and shared with Lisa for editing 
to combine the 2 policies. He also volunteered to draft a new timesheet at the February meeting.  
Trustees will review at the April meeting. 

 

(from February meeting) Motion made to accept the modification of Personnel Policy 0015-300.200 to include 
300.300. 

Motion made: Rick 
Motion seconded: Catharine 
All in favor: 
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(4) Policy Review:  0015-400.100 Personnel Policy - Leave – Vacation Leave –  Trustees discussed the policy 

at length.  Amanda and the Trustees agree that we should ask a professional about the legality of parts 
of this and other policies.  We want to do the right thing and work within the law.  There must be a 
consultant that we could employ.  Amanda will look into this.   
 

NEW BUSINESS 
(1) Policy Review: 0015-400.300.320 Personnel Policy – Leave – Other Paid Leave – Amanda shared 

language from libraries across the state with our Attorney to review.  She approved the language to 
adopt as part of our policy in regards to Administrative Leave.  The Trustees reviewed and called for a 
vote.   

 
Motion made to accept the addition of .320 to Personnel Policy 0015-400.300.320 Administrative Leave. 

Motion made: Linda 
Motion seconded: Catharine 
All in favor: yes 
 

(2) Kettle Falls Inter-Local Agreement – tabled until the April meeting 
 

(3) Discuss visits with local representatives – In person visits are tabled until further notice but Amanda 
may call on Trustees to reach out and email/call representatives about the Library Capital Facilities 
Grant.   
 

(4) Webinar or Speaker for April Conference Call/In Person Meeting – Plan to not have a webinar or 
speaker but just the regular Conference Call.   

 

REPORTS 
(1) Director’s Report:    

a. Library Happenings (attached)  
b. Statistics and Reporting  
c. 2020 Library Capital Facilities Grant – Amanda discussed how she and the managers are gathering 

information for the application and may call on the Trustees in the near future for assistance.   
(2) Trustee/Liaison Report: Catharine went to the Foundation meeting and they are excited about 

supporting the Libraries with the Facilities Grant.  
(3) Others:  none 
 

ADJOURNMENT 
 

The meeting of the Board of Trustees was adjourned at 12:15 p.m.  
 

Chair adjourned the meeting.  
 

Respectfully submitted:      
 
      
Amanda Six, Secretary, SCRLD 
 

 
Accepted By: 
 
         
Lisa Wolfe, Board Chair    Date 

4.  16.20



STEVENS COUNTY RURAL LIBRARY DISTRICT 
Emergency Board of Trustees Conference Call 

March 13, 2020 
 

The meeting was called to order at 2:31 p.m. by Lisa Wolfe, Chair.  Present were Lisa Wolfe, Chair; Rick Moore, 
Vice-Chair; Linda Shaw, Trustee; Catharine Whitby, Trustee; Amanda Six, Director; Janet Eide, Business Manager; 
Jessica Varang, Library Manager; Katy Pike, Library Manger; Brooke Golden, Library Manager; Bryan Tidwell, 
Library Manager and Becca Moore, Administrative Assistant.  
 

AGENDA 
• OPENING – Lisa welcomed everyone. 
• PUBLIC COMMENT – none 
• AGENDA CHANGES – none 
• ACTION ITEMS – none  
• DISCUSSIONS  

o Governor Inslee announced all schools will be closed 3/17/20-4/24/20 due to COVID 19 – The 
response stages we set up state that when the schools close we also close.  Many libraries across 
the state are closing.  What should our next steps be?  Amanda has submitted a proposed 
administrative leave policy to our attorney to confirm it would be legal to put into effect.  If schools 
are going to be closed to prevent children from gathering it seems they would just congregate at the 
libraries unless we implement Stage 3 of limited services.  From a public safety aspect it seems it 
would be best to overreact rather than underreact to protect our staff, patrons and community.  
After some discussion we should move to Stage 3 on Monday and if necessary Stage 4 on Tuesday.  
Trustees called for a vote.          

    
Motion made to initiate Stage 3 on Monday and give Amanda the power to implement Stage 4 as she deems 
necessary on a location by location basis. 

Motion made: Rick 
Motion seconded: Catharine 
All in favor: Unanimous 
 

• NEW BUSINESS – none  
• ADJOURNMENT – 3:47 p.m. 

 
 

Respectfully submitted: 
 
__________________________ 
Amanda Six, Secretary, SCRLD 
 

 
Accepted By: 
 
__________________________  ______________ 
Lisa Wolfe, Board Chair   Date 

3.19.20
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