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Position Description 

 
POSITION TITLE: ​ ​ Janitor 
FLSA STATUS: ​ ​ ​ Non-exempt 
SALARY RANGE: ​ ​ Janitor 
POSITION SUMMARY: ​ ​ The Janitor is responsible for performing custodial duties, minor 
maintenance and other miscellaneous duties in order to ensure that the Library is maintained in a 
healthy, safe and sanitary manner.  
 
RESPONSIBILITIES: 

Clean and care for buildings and facilities in order to ensure they are maintained in a safe and 
healthy manner. Responsibilities include but are not limited to:   

1.​ Work with the Branch Manager to set priorities, expectations, and a routine of tasks. 
2.​ Mop tile and concrete floor areas  
3.​ Vacuum all carpeted areas  
4.​ Dust all furniture, shelving, and fixtures as required  
5.​ Wash and disinfect all washroom floors, toilets, urinals, toilet seats, and fixtures 
6.​ Clean all mirrors  
7.​ Replenish toilet tissue, paper towels, hand sanitizer, and soap as needed  
8.​ Replace HVAC, air purifier and water filters on a set schedule 
9.​ Empty all waste baskets and replace liners 
10.​Clean entrance and exit including glass, doors and hardware  
11.​Keep the outside area near the exit and entrance clear of snow, leaves, trash, etc.  
12.​Empty outside public trash cans when needed 
13.​Clean, wash and disinfect drinking fountains  
14.​Wash all finger marks from walls, doors, hardware and glass  
15.​Repair and/or report minor maintenance issues  
16.​Report damages and acts of vandalism  
17.​Spot-clean walls and toilet partitions  
18.​Ensure cleaning materials, equipment, supplies and storage areas are kept clean and orderly 
19.​Maintain a supply inventory and report needed supplies to the Branch Manager  
20.​Perform other duties as may be assigned to support health, safety, and sanitation at the library. 

 
 
SUPERVISION: 
The Janitor will report to the Branch Manager.  
 
QUALIFICATIONS: 
Required 

●​ Demonstrated ability to establish and maintain effective working relationships 
●​ Demonstrated ability to problem solve, use initiative and good judgment 
●​ Demonstrated ability to manage detail and recognize and set priorities 
●​ Effective verbal and written communication skills 

https://thelosc.org/wp-content/uploads/2024/01/2025-Wage-Scale.pdf


●​ Ability to solve problems using initiative and good judgment 
●​ Ability to accept and follow instructions 
●​ Ability to manage detail; recognize and set priorities 
●​ Ability to meet requirements of the Child and Adult Abuse Information Act 

 
WORKING CONDITIONS: 

1.​ Mostly indoors with some outdoor tasks 
2.​ Morning hours before the library is open to the public. 
3.​ Tools used include but are not limited to vacuum, mop, leaf blower, lawn mower 
4.​ Ability to remain motivated while working extended periods alone 

 
PHYSICAL AND MENTAL REQUIREMENTS: 

1.​ Repeatedly and regularly bending, stretching and reaching  
2.​ Repeatedly and regularly lifting, pushing, or carrying items up to 45 pounds  
3.​ Repeatedly and regularly using and transporting janitorial equipment in a multi-story building. 
4.​ Capable of processing verbal and written communications/instructions 
5.​ Able to problem solve and make minor judgement calls about priorities. 

 


